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Public reporting burden for this collection
of information is estimated to vary from 13
to 22 hours per response, with an average of
17.5 hours, including the time for reviewing
instructions, searching existing data sources,
gathering and maintaining the data needed,
and completing the reviewing the collection
of information. Send comments regarding
this burden estimate or any other aspect of
this collection of information, including
suggestions for reducing this burden, to the
U.S. Department of Education, Information
Management and Compliance Division,
Washington, DC 20202–4651; and the Office
of Management and Budget, Paperwork
Reduction Project 1875–0102, Washington,
DC 20503.

Instructions for ED Form No. 524

General Instructions

This form is used to apply to individual
U.S. Department of Education discretionary
grant programs. Unless directed otherwise,
provide the same budget information for each
year of the multi-year funding request. Pay
attention to applicable program specific
instructions, if attached.

Section A—Budget Summary—U.S.
Department of Education Funds

All applicants must complete Section A
and provide a breakdown by the applicable
budget categories shown in lines 1–11.
Lines 1–11, columns (a)–(e):

For each project year for which funding is
requested, shown the total amount
requested for each applicable budget
category.

Lines 1–11, column (f):
Show the multi-year total for each budget

category. If funding is requested for only
one project year, leave this column
blank.

Line 12, columns (a)–(e):
Show the total budget request for each

project year for which funding is
requested.

Line 12, column (f):
Show the total amount requested for all

project years. If funding is requested for
only year, leave this space blank.

Section B—Budget Summary—Non-Federal
Funds

If you are required to provide or volunteer
to provide matching funds or other non-
Federal resources to the project, these should
be shown for each applicable budget category
on lines 1–11 of Section B.
Lines 1–11, columns (a)–(e):

For each project year for which matching
funds or other contributions are
provided, show the total contribution for
each applicable budget category.

Lines 1–11, column (f):
Show the multi-year total for each budget

category. If non-Federal contributions are
provided for only one year, leave the
column blank.

Line 12, columns (a)–(e):
Show the total matching or other

contribution for each project year.
Line 12, column (f):

Show the total amount to be contributed
for all years of the multi-year project. If

non-Federal contributions are provided
for only year, leave this space blank.

Section C—Other Budget Information—Pay
Attention to Applicable Program Specific
Instructions, if Attached

1. Provide an itemized budget breakdown,
by project year, for each budget category
listed in Sections A and B.

2. If applicable to the program, enter the
type of indirect rate (provisional,
predetermined, final or fixed) that will be in
effect during the funding period. In addition,
enter the estimated amount of the base to
which the rate is applied, and the total
indirect expense.

3. If applicable to this program, provide the
rate and base on which fringe benefits are
calculated.

4. Provide other explanations or comments
you deem necessary.

Instructions for Part III—Application
Narrative

Before preparing the Application Narrative
an applicant should read carefully the
description of the program and the selection
criteria the Secretary uses to evaluate
applications. The narrative should
encompass each function or activity for
which funds are being requested and should
include the following:

Abstract: Attach a one-page, double-spaced
abstract following the Federal Assistance
Face Sheet, Standard Form 424. This is a key
element in all proposed narratives and
should include statements about: (i) The
need for the project; (ii) the proposed plan of
operation; and (iii) the project’s significance/
intended outcomes.

Narrative: Describe the proposed project in
light of each of the selection criteria in the
order in which the criteria are listed in this
application package. Provide a description of
the applicant entity or partnership, describe
the school sites where the demonstration will
take place, and address each of the
application requirements contained in this
notice. Include any other pertinent
information that might be useful in reviewing
the application.

The Secretary strongly requests the
applicant to limit the Application Narrative
to no more than 25 double-spaced, standard
typed pages (on one side only), including
appendices, although the Secretary will
consider applications of greater length.

Public Reporting Burden: Collection of
information necessary to obtain an award
under the Telecommunications
Demonstration Project for Mathematics
affects nine or fewer applicants. Thus, under
5 CFR 1320.4(a), the Assistant Secretary
informs potential respondents that the
collection of information in this application
is not subject to review by the Office of
Management and Budget under the
Paperwork Reduction Act of 1990.

Assurances—Non-Construction Programs
Note: Certain of these assurances may not

be applicable to your project or program. If
you have questions, please contact the
awarding agency. Further, certain Federal
awarding agencies may require applicants to
certify to additional assurances. If such is the
case, you will be notified.

As the duly authorized representative of
the applicant I certify that the applicant:

1. Has the legal authority to apply for
Federal assistance, and the institutional,
managerial and financial capability
(including funds sufficient to pay the non-
Federal share of project costs) to ensure
proper planning, management and
completion of the project described in this
application.

2. Will give the awarding agency, the
Comptroller General of the United States, and
if appropriate, the State, through any
authorized representative, access to and the
right to examine all records, books, papers,
or documents related to the award; and will
establish a proper accounting system in
accordance with generally accepted
accounting standards or agency directives.

3. Will establish safeguards to prohibit
employees from using their positions for a
purpose that constitutes or presents the
appearance of personal or organizational
conflict of interest, or personal gain.

4. Will initiate and complete the work
within the applicable time frame after receipt
of approval of the awarding agency.

5. Will comply with the Intergovernmental
Personnel Act of 1970 (42 U.S.C. §§ 4728–
4763) relating to prescribed standards for
merit systems for programs funded under one
of the nineteen statutes or regulations
specified in Appendix A of OPM’s Standards
for a Merit System of Personnel
Administration (5 C.F.R. 900, Subpart F).

6. Will comply with all Federal statutes
relating to nondiscrimination. These include
but are not limited to: (a) Title VI of the Civil
Rights Act of 1964 (P.L. 88–352) which
prohibits discrimination on the basis of race,
color or national origin; (b) Title IX of the
Education Amendments of 1972, as amended
(20 U.S.C. §§ 1681–1683, and 1685–1686),
which prohibits discrimination on the basis
of sex; (c) Section 504 of the Rehabilitation
Act of 1973, as amended (29 U.S.C. § 794),
which prohibits discrimination on the basis
of handicaps; (d) the Age Discrimination Act
of 1975, as amended (42 U.S.C. §§ 6101–
6107), which prohibits discrimination on the
basis of age; (e) the Drug Abuse Office and
Treatment Act of 1972 (P.L. 92–255), as
amended, relating to nondiscrimination on
the basis of drug abuse; (f) the
Comprehensive Alcohol Abuse and
Alcoholism Prevention, Treatment and
Rehabilitation Act of 1970 (P.L. 91–616), as
amended, relating to nondiscrimination on
the basis of alcohol abuse or alcoholism; (g)
§§ 523 and 527 of the Public Health Service
Act of 1912 (42 U.S.C. 290 dd–3 and 290 ee–
3), as amended, relating to confidentiality of
alcohol and drug abuse patient records; (h)
Title VIII of the Civil Rights Act of 1968 (42
U.S.C. § 3601 et seq.), as amended, relating to
nondiscrimination in the sale, rental or
financing of housing; (i) any other
nondiscrimination provisions in the specific
statute(s) under which application for
Federal assistance is being made; and (j) the
requirements of any other nondiscrimination
statute(s) which may apply to the
application.

7. Will comply, or has already complied,
with the requirements of Titles II and III of
the Uniform Relocation Assistance and Real


