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Item 14—Congressional District of
Applicant/Project—Enter the number of
the Congressional district where the
applicant’s principal office is located
and the number of the Congressional
district(s) where the project will be
located. If statewide, a multi-State effort,
or nationwide, enter 00.

Item 15—Estimated Funding Levels.
In completing 15a through 15f, enter

only those dollar amounts needed for
the first 12 months of the proposed
project.

Item 15a—Enter the amount of
Federal funds requested in accordance
with the preceding paragraph. This
amount should be no greater than the
maximum amount specified in the
announcement.

Items 15b–e—Enter the amount(s) of
funds from non-Federal sources that
will be contributed to the proposed
project. Items b–e are considered cost-
sharing or matching funds. The value of
third party in-kind contributions should
be included on appropriate lines as
applicable.

Item 15f—Enter the estimated amount
of income, if any, expected to be
generated from the proposed project. Do
not add or subtract this amount from the
total project amount entered under item
15g. Describe the nature, source and
anticipated use of this income in the
Project Narrative Statement.

Item 15g—Enter the sum of items
15a–15e.

Item 16a—Is Application Subject to
Review By State Executive Order 12372
Process? Yes.—If the application is
covered by E.O. 12372, enter the date
the applicant contacted the SPOC
regarding this application. Select the
appropriate SPOC from the listing
provided at the end of Part VI. The
review of the application is at the
discretion of the SPOC. The SPOC will
verify the date noted on the application.
If there is a discrepancy in dates, the
SPOC may request that the Federal
agency delay any proposed funding
until September 10, 1994.

Item 16b—Is Application Subject to
Review By State Executive Order 12372
Process? No.—Check the appropriate
box if the application is not covered by
E.O. 12372 or if the program has not
been selected by the State for review.

Item 17—Is the Applicant Delinquent
on any Federal Debt?—Check the
appropriate box. This question applies
to the applicant organization, not the
person who signs as the authorized
representative. Categories of debt
include audit disallowances, loans and
taxes.

Item 18—To the best of my knowledge
and belief, all data in this application/
preapplication are true and correct. The

document has been duly authorized by
the governing body of the applicant and
the applicant will comply with the
attached assurances if the assistance is
awarded.—To be signed by the
authorized representative of the
applicant. A copy of the governing
body’s authorization for signature of this
application by this individual as the
official representative must be on file in
the applicant’s office, and may be
requested from the applicant.

Item 18a–c—Typed Name of
Authorized Representative, Title,
Telephone Number—Enter the name,
title and telephone number of the
authorized representative of the
applicant organization.

Item 18d—Signature of Authorized
Representative—Signature of the
authorized representative named in Item
18a. At least one copy of the application
must have an original signature. Use
colored ink (not black) so that the
original signature is easily identified.

Item 18e—Date Signed—Enter the
date the application was signed by the
authorized representative.

2. SF 424A—Budget Information—Non-
Construction Programs

This is a form used by many Federal
agencies. For this application, Sections
A, B, C, E and F are to be completed.
Section D does not need to be
completed.

Sections A and B should include the
Federal as well as the non-Federal
funding for the proposed project
covering the first year budget period.

Section A—Budget Summary—This
section includes a summary of the
budget. On line 5, enter total Federal
costs in column (e) and total non-
Federal costs, including third party in-
kind contributions, but not program
income, in column (f). Enter the total of
(e) and (f) in column (g).

Section B—Budget Categories—This
budget, which includes the Federal as
well as non-Federal funding for the
proposed project, covers the first year
budget period of the 36 month project.
It should relate to item 15g, total
funding, on the SF 424. Under column
(5), enter the total requirements for
funds (Federal and non-Federal) by
object class category.

A separate itemized budget
justification for each line item is
required. The types of information to be
included in the justification are
indicated under each category. For
multiple year projects, it is desirable to
provide this information for each year of
the project. The budget justification
should immediately follow the second
page of the SF 424A.

Personnel—Line 6a—Enter the total
costs of salaries and wages of applicant/
grantee staff. Do not include the costs of
consultants, which should be included
on line 6h, Other.

Justification—Identify the principal
investigator or project director, if
known. Specify by title or name the
percentage of time allocated to the
project, the individual annual salaries,
and the cost to the project (both Federal
and non-Federal) of the organization’s
staff who will be working on the project.

Fringe Benefits—Line 6b—Enter the
total costs of fringe benefits, unless
treated as part of an approved indirect
cost rate.

Justification—Provide a break-down
of amounts and percentages that
comprise fringe benefit costs, such as
health insurance, FICA, retirement
insurance, etc.

Travel—6c—Enter total costs of out-
of-town travel (travel requiring per
diem) for staff of the project. Do not
enter costs for consultant’s travel or
local transportation, which should be
included on Line 6h, Other.

Justification—Include the name(s) of
traveler(s), total number of trips,
destinations, length of stay,
transportation costs and subsistence
allowances.

Equipment—Line 6d—Enter the total
costs of all equipment to be acquired by
the project. Equipment is tangible, non-
expendable personal property having a
useful life of more than one year and an
acquisition cost of $5,000 or more per
unit.

Justification—Equipment to be
purchased with Federal funds must be
justified. The equipment must be
required to conduct the project, and the
applicant organization or its subgrantees
must not have the equipment or a
reasonable facsimile available to the
project. The justification also must
contain plans for future use or disposal
of the equipment after the project ends.

Supplies—Line 6e—Enter the total
costs of all tangible expendable personal
property (supplies) other than those
included on Line 6d.

Justification—Specify general
categories of supplies and their costs.

Contractual—Line 6f—Enter the total
costs of all contracts, including (1)
procurement contracts (except those
which belong on other lines such as
equipment, supplies, etc.) and (2)
contracts with secondary recipient
organizations, including delegate
agencies. Also include any contracts
with organizations for the provision of
technical assistance. Do not include
payments to individuals on this line. If
the name of the contractor, scope of
work, and estimated total costs are not


